[image: image1]

Letter to Placement Employers

Process for Workplace Insurance for Postsecondary Students on Unpaid Work Placements
Trent University covers the cost of private insurance for Student Trainees enrolled at the University and participating in unpaid work placements with employers that do not have coverage with the WSIB.

Please note that all private insurance procedures must be followed in the event of an injury/disease. 
Declaration
By signature of an authorized representative, the Placement Employer hereby agrees to the following:

That it will immediately report to the University any workplace injury or disease involving a student on an unpaid work placement and comply with all private insurance reporting procedures.
The Placement Employer agrees that it will provide the Student Trainee with health and safety training and take appropriate precautions to ensure that the Student Trainee is supervised in order to protect the Student Trainee from health and safety hazards that may be encountered at the placement organization. 

The Placement Employer agrees to provide written confirmation that the Student Trainee has received the appropriate health and safety training.
(Note: If specific Health and Safety training is required, you may amend the above paragraph to state:  The Placement Employer agrees to provide written confirmation that the Student Trainee has received the following health and safety training:  List each required training course.)

In the event of a claim, the Placement Employer agrees that it will review the Student Trainee’s restrictions and, where possible, modify the program as required in order to accommodate the Student Trainee to facilitate return to the program.
	Organization:
	
	Date:

	Title:
	
	Signature:

	Employer’s organization is covered under the Workplace Safety & Insurance Board?        FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No


A signed copy of this document is to be returned to the Trent University placement coordinator, prior to the commencement of the work/education placement, and a copy is to be kept by the placement employer.
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