JOB POSTING 

THIS AD IS FOR CUPE UNIT 2 positions.
You must be a registered Student at Trent University in order to apply.

The School of Business and Department of Economics invites applications for CUPE 3908 Unit 2 Proctors for the 2024 Fall Term.

The hourly rate of pay is in accordance with the CUPE 3908 Unit 2 Collective Agreement and may be found in Appendix A Wage Rates on page 57 of the CUPE Unit 2 collective agreement (pending contract ratification).

Proctor or invigilator shall be defined as an enrolled Trent University Student whose assigned duties are aiding Course Instructors in the administration of exams by: 
· Handing out blank exam booklets before the exam; 
· Collecting unused exam booklets after the exam; 
· Being present in the exam room for the scheduled duration of the exam. 
· Being aware of Trent’s academic integrity policies.

Course & Details:
Please note you are expected to arrive to the exam 15mins prior to the start time:

	Section/Title
	Exam Date
	Exam Start Time
	Exam Length
	Exam Location
	# of positions/ max hours allotted

	ADMN 1221H-A
Financial Accounting
	Thursday December 12
	7:00 pm
	3 hrs
	GYM
	1 position/   up to 3.5hrs

	ADMN 2010H-A
Management Skills
	Monday December 16
	11:00 am
	2.5 hrs
	GYM
	1 position/ 
up to 3hrs

	ADMN-3550H-A
Operations Management
	Thursday December 12
	8:00 am
	2 hrs
	SC 137
	1 position/   up to 2.5hrs

	ADMN 2610H-W
Personal Finance
	Tuesday December 10
	11:00 am
	3 hrs
	Wenjack
	1 position/          up to 3.5hrs

	ECON 1020H-A
Introductory Macroeconomics
	Thursday December 12
	8:00 am 
	2 hrs
	GYM
	1 position/   up to 2.5hrs



Qualifications:
Applicants are required to be an upper year undergraduate Trent University student with preference to applicants within the School of Business and Department of Economics and with prior proctoring experience.

Application:
Applicants should send:
· Resume
· A copy of their latest Academic Summary
· Please title the email subject as “Name – Course – Proctor” 

Submit Resume to: admnjobs@trentu.ca   
Inquiries may be directed to admnjobs@trentu.ca  
Deadline for receipt of applications November 18, 2024.

All positions are subject to budgetary approval by the Dean’s office.
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